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     DEPARTMENT OF THE ARMY 
      US ARMY FINANCIAL MANAGEMENT SCHOOL 


         10000 HAMPTON PARKWAY 
        FORT JACKSON SC  29207-7025           


REPLY TO 
ATTENTION OF 


 
ATSG-FMS-FMTD                  9 December 2011 
 
 
MEMORANDUM FOR Financial Management Transition Course Students 
 
SUBJECT:  Financial Management Transition Course (FMTC) 001-12 Welcome Letter 
 
 
1.  On behalf of the Commandant, US Army Financial Management School, welcome to 
Fort Jackson and the Financial Management Transition Course.  Congratulations on 
reaching this milestone in your career.  This course will familiarize you with the Financial 
Management Corps structure and functions. 
 
2.  Reporting. 
 
     a. Initial arrival to Fort Jackson. Between the hours of 0830-1700 on duty days, sign 
in at Alpha Company, Training Support Battalion (TSB) Orderly Room (#2044) in 
Building 10000 for in-processing instructions.  Building 10,000 is the US Army Soldier 
Support Institute (USASSI), Gates-Lord Hall, on Hampton Parkway, Fort Jackson, SC 
29207.  On weekends or after normal duty hours, sign in at the SSI SDO, Building 
10,000.  For additional information about Fort Jackson, you may visit the Fort Jackson 
Home Page for newly assigned Soldiers at 
http://www.jackson.army.mil/NewAssigned/assigned.htm.  The only authorized 
absence throughout the duration of the course is emergency leave, which we will 
manage on a case-by-case basis. 


    
     b. First day of class: 09 January 2012.  Report to Room 408 (1st floor, middle wing) 
of Building 10,000 at 0800 in the Army Combat Uniform (ACU).   
 
3.  Things to bring for the first day of class include the following: 
 
    a.  2 Copies of your orders 
         
    b.  Copy of ORB 
 
    c.  Army Accident Avoidance Certificate.   Go to the following site and follow the 
instructions:  
 
https://safety.army.mil/training/ARMYACCIDENTAVOIDANCECOURSE/tabid/982/Defa
ult.aspx  



http://www.jackson.army.mil/NewAssigned/assigned.htm�

https://safety.army.mil/training/ARMYACCIDENTAVOIDANCECOURSE/tabid/982/Default.aspx�
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4.  Routine Absences.  We do not grant absences for TDY, passes, leaves, 
conferences, conventions or special projects.  Only the course director may approve 
routine absences from class.  We generally do not approve absences for recreational or 
social events.  Additionally, we do not approve absences to get a head start on or 
lengthen a weekend.   
 
    a.  AR 600-8-10,  Leaves and Passes, governs all absences.  
 
    b.  Ordinary Leave.  We do not grant regular leave during scheduled periods of 
instruction.   
 
    c.  Passes.  We will grant passes as long as they do not interrupt course events or 
result in missed classes. 
 
    d.  We reserve emergency leave procedures for situations meeting the requirements 
of AR 600-8-10. 
 
    e.  Absence from Instruction.  Students must obtain advance permission for excusal 
from scheduled instruction.  Course director in coordination with instructors, may 
normally approve absences from class of 2 hours or less. 
 
NOTE: Do not purchase any tickets (e.g., airline, concert, sports events, etc.) or make 
non-refundable deposits or reservations until you have fully coordinated your absence 
and received final approval.  Even though we publish schedules in advance, they may 
change and without a previously approved absence, you may lose money.  Use of “I’ve 
already purchased my tickets” is not a valid reason for excusal from instruction. 
 
5.  Please read the Soldier Support Institute (SSI) Regulation 350-11, Student 
Dispositions, dated 1 Sep 05. 


  
SSI Reg 350-11 


Student Disposition.pd 
 
6.  I look forward to meeting you and stand ready to assist you in any way possible as 
you proceed to Fort Jackson.  Feel free to call me at work (803) 751-8670,  
DSN 734-8670 or e-mail:  heather.diane.doran@us.army.mil.  
 
 
             


      //ORIGINAL SIGNED// 
 HEATHER D. DORAN 
 MAJ, FC 



mailto:heather.diane.doran@us.army.mil�
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		     DEPARTMENT OF THE ARMY

		MEMORANDUM FOR Financial Management Transition Course Students

		HEATHER D. DORAN

		MAJ, FC






 Arrival by Vehicle (POV): Enter Fort Jackson though Gate 2. Prepare to have your 
military ID, driver's license and registration ready if you do not have a decal. Gate 
guards may inspect your vehicle prior to entering the base. Continue straight on Strom 
Thurmond BLVD and take a left on Marion Street. From Marion take a right on Benning 
RD, the Welcome Center/Ft. Jackson in will be on you right. BLDG 10,000 is directly in 
front of the welcome center. You will need a copy of your orders and your military ID to 
check in. Upon check-in, you will receive a key to your room. Listed below are directions 
to the possible places where you could be staying if not the Fort Jackson Inn:  


 Dozier Hall: Directly in front of the Welcome Center/Ft. Jackson Inn.  


 Palmetto Lodge: Turn right out of the Welcome Center onto Benning RD and 
take a right onto Lee Road. Palmetto Lodge will be on the right side of the 
road.  


 Off Post Contract Hotels: Directions to the hotel will be provided by the 
Welcome Center.  


Arrival by Air: From the Columbia Metropolitan Airport, take a commercial taxi. Taxis 
are always available and fares are from $30-$50. Have the commercial carrier take you 
to the Welcome Center. Have the taxi wait for you and then take you to whichever 
residence your room is located: Dozier Hall, Palmetto Lodge or off post hotel. If you 
have any problems or questions, a Military Assistance Desk is located in the Baggage 
Claim area at the airport and can assist you with information until about 2200 hours 
daily. Save the receipt from your travel from the airport to Fort Jackson for you travel 
voucher. 
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Key In-processing Documents:  


 2 Copies of your order 
 Copy of ORB 
 Army Accident Avoidance Certificate.   Go to the following site and follow the 


instructions:    


https://safety.army.mil/training/ARMYACCIDENTAVOIDANCECOURSE/tabid/982/Defa
ult.aspx  


Mailing Address: While attending FOBQ, your mailing address is as follows:  
 
Your Rank and Name  
A Co, TSB  
10,000 Hampton Pky  
FOBQ Class #____  
Fort Jackson, SC 29207-7040  


Key Phone Numbers & E-Mail Addresses:  


 Alpha Company, Training Support Battalion ..........................(803) 751-8121 / 
8188  


 Class Advisor………………………….................................(803) 751-8670  
 Billeting ............................................................................. 1(800) 276-6984   


Vehicle Registration:  


 When: Monday thru Friday 0800-1200 and 1300-1600; phone number (803) 751-
5887  


 Where: Strom Thurmond BLVD, BLDG 4395  
 Documents Needed: Current driver's license, proof of insurance, registration and 


military ID  


If you do not have a post decal, you must enter through Gate 2.  Merge into the right 
lane (temporary pass lane) to obtain a permit to continue on post. 


 



https://safety.army.mil/training/ARMYACCIDENTAVOIDANCECOURSE/tabid/982/Default.aspx�

https://safety.army.mil/training/ARMYACCIDENTAVOIDANCECOURSE/tabid/982/Default.aspx�
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Uniform Requirements: Officers are responsible for procuring and maintaining uniforms 
appropriate to their assigned duties. The Financial Management School recommends 
active and reserve personnel possess the items listed below. If you do not have these 
uniform items, you may purchase them while at Fort Jackson, but it is highly encouraged 
that you arrive to Fort Jackson with the items already on hand. There will be at least one 
formal social function while your course is in session as well as graduation. The uniform 
will be the Army Service Uniform. All personnel must possess the Army Combat Uniform 
(ACU) and the Army Physical Fitness Uniform (APFU). The ACU uniform will be the 
primary class uniform during the course. Listed below are the minimum components 
needed of each uniform.  
 
Army Combat Uniform (ACU)  
Item  Quantity  
Cap  1  
ACU  2 sets  
Belt, tan web with 
open-faced buckle  


1  


Boots, Combat  2 pair  
Field Jacket or 
Gortex Jacket  


1  


ID Tag with Chain  1  
Socks  5 pair  
Undershirt (tan)  5 each  
 


 
 Army Physical Fitness Uniform (APFU)  
Item  Quantity  
Watch Cap, Fleece(cold weather)  1  
Coat, cold weather  1  
Gloves, black  1  
Running Sneakers  1  
Shirt, short-sleeve  4  
Shirt, long sleeve  2  
Shorts  4  
Pants, cold weather  1  
 
Uniform Notes:  
 Unit patch may be either the student's current unit if TDY, gaining unit if known; 


otherwise, it will be the SSI patch.  


 The ACU Cap will be worn by students. The only time when officers may wear 
their beret is while in the ASU.  


 The Army Physical Fitness Uniform (APFU) must be worn at FMTC. An orange 
reflective belt (stretchy) is required as a component of the APFU. It is available 







from Clothing & Sales. Subdue rank will be worn on the reflective belt, 1" from 
the buckle on the right hand side.  


 Ample opportunity is available to enjoy the local area and have fun. Appropriate 
civilian/leisure attire will be needed for the course. Additionally, you will want to 
bring at least one semi-formal outfit (suit for men/dress or pantsuit for women) in 
the event your class is invited to a community event requiring such attire.  


 Minimalist Shoes are not authorized.  
 








 
Lodging Facilities: You will be billeted in on post lodging facilities unless there is not space 
available during your course. You may be housed at one of the following facilities: Dozier 
Hall, Palmetto Lodge, Ft. Jackson Inn or off post hotel. The following is a brief description of 
the facilities on post.  


 Dozier Hall: The rooms in this building have one double bed, dresser, closet, 
bathroom, and kitchenette. The kitchenette has a range, oven, microwave, toaster, 
sink, dishwasher, refrigerator, and basic cooking utensils. Each room contains a love 
seat, coffee table, desk and chair, chair and stool, breakfast bar and two stools, iron 
and ironing board, television, phone with voice mail and internet.  


 Fort Jackson Inn: The rooms in this building have one double bed, dresser, closet, 
bathroom, and kitchenette. The kitchenette has a range, oven, microwave, toaster, 
sink, dishwasher, refrigerator, and basic cooking utensils. Each room contains a love 
seat, coffee table, desk and chair, chair and stool, breakfast bar and two stools, iron 
and ironing board, television, phone with voice mail and internet.  


 Palmetto Lodge: The rooms in this location have two double beds and a fold out 
couch and a private bath and full kitchen which has a range, microwave, toaster, 
sink, refrigerator, dishwasher, and basic cooking utensils. Each room contains a 
desk and chair. A continental breakfast is provided in the Palmetto Lodge each 
morning.  


 
Common Services: All lodging provides basic cable. They also provide maid service 
several days a week. You will receive an allowance that will cover your cost of lodging and 
a portion of your food expenses.  








Financial Management Transition Course 


Course Length:2 weeks  


Proponent School: United States Soldier Support Institute, Fort 
Jackson, South Carolina  


Venue: FOBQ is a resident course conducted biannually, 
January and June at Ft Jackson, SC. It is a requirement for all 
branch transfer officers prior to attending the Finance Captain 
Career Course.  


Description: Provides a working knowledge of the major areas 
of a finance office. Provides instruction on the governing 
regulations, controls, safeguards, operating procedures, 
automated system inputs, and reporting requirements for a 
disbursing division. Accounting and Military Pay instruction 
concentrates on giving an overview of appropriated fund 
accounting concepts, the governing laws, entitlements, 
allowances, system software and hardware, and interpretation of 
pertinent regulations. Students will also participate in a structured 
physical fitness training program.  


Technical Training: FOBQ is designed to give you the technical 
skills necessary to be a finance officer. The following blocks of 
instruction will be covered.  


 Disbursing Operations  
 Military Pay  
 Commercial Vendor Services 
 Resource Management  


Leadership Opportunities: You will have the opportunity to 
serve in a leadership position during FOBQ. Several types of 
positions exist throughout the duration of the course. First there 
are class leadership positions appointed to students by the class 
advisors. These positions include:  


 Class Leader  
 Class S1  
 Class S4  
 Squad Leader  


 


Military and civilian: Military must have satisfactorily completed 


 


 
  



http://www.army.mil/cmh-pg/reference/CSAList/CSAList.htm�





an OBC. Civilians must be GS-07 and above, on orders or 
assigned to positions that require knowledge of an entire finance 
office.  
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PROPONENT DEPT & SCHOOL CLASS #
FMS SCHOOL 001-12


INCLUSIVE DATES # OF STUDENTS
9 January - 20 January 2011 19


WEEKLY TRAINING SCHEDULE


COURSE DIRECTOR/PHONE EXT WEEK 1 OF 2 ROOM: 408 STUDENT CO: UNIFORM:  ACUs (unless otherwise noted)
MAJ DORAN/751-8670 BUILDING 10000, FINANCIAL MANGEMENT SCHOOL A CO TSB LOCATION: if outside of the classroom


DATE TIME SUBJECT INSTRUCTOR REMARKS/REFERENCES
Monday
9-Jan-12 0800-0930 DIRECTOR'S BRIEF MAJ DORAN


0930-1130 FINANCIAL MANAGEMENT OPERATIONS MAJ DORAN
1130-1300 LUNCH OYO
1300-1330 IT BRIEF MR. LOVETT
1330-1530 FINANCIAL MANAGEMENT DOCTRINE AND FORCE STRUCTURE MAJ DORAN
1530-UTC FINANCE MUSEUM TOUR MR HOWE


Tuesday
10-Jan-12 0550-0650 PT PEREZ GYM IPFU


0700-0850 PERSONAL HYGIENE OYO
0900-1130 INTRO TO RM MAJ ALLISON
1130-1300 LUNCH OYO
1300-1400 FM 1-06 GROUP TIME MAJ DORAN
1400-1700 MILITARY BRIEFING BRIEF/ FM 1-06 BRIEFINGS INTRODUCTION GROUP LEADER


Wednesday
11-Jan-12 0550-0650 PT PEREZ GYM IPFU


0700-0820 PERSONAL HYGIENE OYO
0830-1130 INTRO TO MILPAY OPERATIONS MAJ DORAN
1130-1300 LUNCH OYO
1300-1700 INTRO TO MILPAY OPERATIONS (ENTITLEMENTS) MAJ DORAN


  
Thursday
12-Jan-12 0830-1130 INTRODUCTION TO DISBURSING MAJ DORAN


1130-1300 LUNCH OYO
1300-UTC INTRODUCTION TO DISBURSING MAJ DORAN


 
Friday


13-Jan-12 0550-0650 PT PEREZ GYM IPFU
0700-0820 PERSONAL HYGIENE OYO
0830-1130 DD2665 MAJ DORAN
1130-1300 LUNCH OYO
1300-UTC DD2657 MAJ DORAN


HEATHER D. DORAN
MAJ, FC
COURSE DIRECTOR


COURSE TITLE AND COURSE NUMBER
FINANCE OFFICER BRANCH QUALIFICATION COURSE


U.S. ARMY SOLDIER SUPPORT INSTITUTE
FORT JACKSON, SOUTH CAROLINA  29207
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PROPONENT DEPT & SCHOOL CLASS #
FMS SCHOOL 001-12


INCLUSIVE DATES # OF STUDENTS
9 January - 20 January 2011 25


WEEKLY TRAINING SCHEDULE


COURSE DIRECTOR/PHONE EXT WEEK 2 OF 2 ROOM: 408 STUDENT CO:
MAJ DORAN/751-8670 BUILDING 10000, FINANCIAL MANGEMENT SECTION A CO TSB UNIFORM:  ACUs (unless otherwise noted)


LOCATION: if outside of the classroom
DATE TIME SUBJECT INSTRUCTOR REMARKS/REFERENCES


Monday MONDAY
16-Jan-12 0001-2359 MARTIN LUTHER KING, JR DAY OYO


Tuesday TUESDAY
17-Jan-12 0550-0650 PT PEREZ GYM IPFU


0700-0820 PERSONAL HYGIENE OYO
0830-1130 DEPLOYABLE DISBURSING SYSTEM OVERVIEW MAJ DORAN
1130-1300 LUNCH OYO
1300-1500 PCC-OTC MAJ DORAN
1500-UTC EAGLE CASH CARD MAJ DORAN


Wednesday WEDNESDAY
18-Jan-12 0550-0650 PT PEREZ GYM IPFU


0700-0845 PERSONAL HYGIENE OYO
0900-1000 WELCOME/STATE OF THE CORPS COL CLAY
1000-1130 INTRO TO COST BENEFIT ANALYSIS MAJ DORAN
1130-1300 LUNCH OYO
1300-1700 INTRO TO ACCOUNTS PAYABLE MAJ DORAN


Thursday THURSDAY
19-Jan-12 0830-1130 INTRO TO ACCOUNTS PAYABLE MAJ DORAN


1130-1300 LUNCH OYO
1300-1700 INTRO TO ACCOUNTS PAYABLE MAJ DORAN


Friday FRIDAY
20-Jan-12 0550-0650 PT PEREZ GYM IPFU


0700-0820 PERSONAL HYGIENE OYO
0830-0930 FM 1-06 BRIEFING ASSIGNED GROUP #1
0930-1030 FM 1-06 BRIEFING ASSIGNED GROUP #2
1030-1130 FM 1-06 BRIEFING ASSIGNED GROUP #3
1130-1300 LUNCH OYO
1300-1400 FM 1-06 BRIEFING ASSIGNED GROUP #4
1400-1500 FM 1-06 BRIEFING ASSIGNED GROUP #5
1500-1600 FM 1-06 BRIEFING ASSIGNED GROUP #6
1600-1700 COURSE AAR/ OUTPROCESSING MAJ DORAN


HEATHER D. DORAN
MAJ, FC
COURSE DIRECTOR


COURSE TITLE AND COURSE NUMBER
FINANCE OFFICER BRANCH QUALIFICATION COURSE


U.S. ARMY SOLDIER SUPPORT INSTITUTE
FORT JACKSON, SOUTH CAROLINA  29207





		FMTC (WEEK 1)

		FMTC (WEEK 2)



